North Portland Trust Fund
Placemaking Grant 2019
Application Instructions
Through the North Portland Trust Fund (NPTF) under Portland Parks & Recreation,
North Portland Neighborhood Services (NPNS) and the participating neighborhood
associations of Arbor Lodge, Kenton, Overlook, and University Park are excited to offer
grant funding opportunities for community placemaking projects in North Portland.
A City Resolution passed in 1989 established the NPTF to capture a portion of revenue
collected by the Portland International Raceway (PIR) at events requiring a noise
variance. North Portland Neighborhood Services (NPNS) administers the community
enhancement grant program. The return of IndyCar to PIR in 2018 brought the first
major contribution from promoter Green Savoree in over a decade, thus reactivating the
Trust Fund as a grant program with a total of $35,000 to distribute in 2019.
Each North Portland neighborhood association was given the option to establish a
separate service area and grant selection committee within the NPTF Placemaking
Grant with $2,500 for projects primarily benefiting that respective neighborhood.
Years of active engagement by Kenton neighbors on noise abatement and livability
issues (created by PIR variance events) allowed the Kenton Neighborhood Association
to be granted additional funds, totaling $10,000.
The neighborhood associations of Arbor Lodge, Kenton, Overlook, and University Park
have elected to create their own grant programs and grant selection committees within
their service areas under the NPTF Placemaking Grant. This leaves NPNS with $17,500
to administer a concurrent grant program throughout the remaining North Portland
neighborhoods of Bridgeton, Cathedral Park, East Columbia, Hayden Island, Piedmont,
Portsmouth, and St. Johns.
Each project grant applicant is only eligible to apply for funding under a single
NPTF Placemaking Grant service area.
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Administrative Information
Project Goals
Funds awarded through the North Portland Trust Fund Placemaking Grant must meet
one or more of the following goals:
1. Increase connections people have to each other and the places they care about
2. Engage historically marginalized and/or underrepresented communities
3. Sustain those already involved and/or strengthen existing programs

Timeline
Event
Grant Applications open

Date
April 1, 2019

Grant Application Workshop #1

Saturday, April 13, 2019,
10:30am-12:00pm
at Historic Kenton Firehouse

Grant Application Workshop #2

Monday, April 22, 2019,
7-8:30pm
at Historic Kenton Firehouse

Grant Applications due
Awards announced no later than
Projects must be completed no later than
Final report and documentation no later than

2:00 pm on May 15, 2019
July 2019
July 31, 2020
August 31, 2020

Applications received after the deadline of May 15th at 2:00pm will not be
considered.
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Applications, Submission, & Contact Information
Applications and instructions are available from:
Printed copies available from:
Attn: Mary Jaron Kelley
North Portland Neighborhood Services
Historic Kenton Firehouse
2209 N. Schofield, Portland, OR 97217
Downloadable at:
https://drive.google.com/drive/folders/1x26OwHN3u3O5lPKCcbuCvrnKS9ytiAZN?usp
=sharing
Submit applications electronically to the Grant Manager at: mary@npnscommunity.org
or deliver printed copies to the Historic Kenton Firehouse at 2209 N. Schofield,
Portland, OR 97217.
For general questions about the grant, deadlines, application data, contact:
The Grant Manager - Mary Jaron Kelley (503) 823-4099 mary@npnscommunity.org
Additional neighborhood specific questions may be directed to:
● Arbor Lodge: mark@arborlodgeneighborhood.com
● Kenton: knachair@historickenton.com
● Overlook: mcchaix59@gmail.com
● University Park: upnajacob@gmail.com
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Grant Workshop and Application Support
North Portland Neighborhood Services provides free grant writing workshops. These
workshops provide feedback on project ideas and help answer questions about the
grant application and what funds can be used in which areas.
Grant writing workshops provide an opportunity for grant applicants to network with
others about projects. You’ll learn about grant writing, the application and selection
process, meet committee members, learn about other projects seeking grant funding for
possible collaboration, and learn how to get individual help with your grant. Attendance
at a grant writing workshop is highly encouraged.
If you are unable to attend a workshop, contact the grant manager to schedule a time to
discuss your grant ideas, clarify requirements, and to understand eligibility and the
application process.
General grant writing resources are available at:
https://grantspace.org/resources/blog/top-5-tips-for-successful-grant-proposals/

Project Eligibility
Grant funded projects must:
1. Directly impact the service area chosen in the grant application
a. Arbor Lodge, Kenton, Overlook, University Park or
b. North Portland areas including: Bridgeton, Cathedral Park, East Columbia,
Hayden Island, Piedmont, Portsmouth and St. Johns
2. Start after July 1, 2019
3. Meet one or more of the three primary goals of the grant:
a. Increase connections people have to each other and the places they care
about
b. Engage historically marginalized and/or underrepresented communities
c. Sustain those already involved and/or strengthen existing programs
An application must be submitted for a project to be considered for an award.
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Who Can Apply?
Neighborhood and community organizations are eligible to apply. If you have a great
idea, work with your neighborhood association and/or community group. Higher
consideration will be given to proposals submitted on behalf of and in direct partnership
with one or more of the following:
●
●
●
●

Organizations engaged in community building and/or civic engagement activities
Emerging grassroots community building and/or civic engagement organizations
Neighborhood associations
Business associations or business organizations engaged in community building
activities and/or civic engagement activities
● Historically underserved communities including people of color, immigrants and
refugees, low-income individuals and families, youth, houseless, people with
disabilities, and lesbian, gay, bisexual, transgender and queer (LGBTQ)
communities
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Available Funds
For 2019, a total of $35,000 is available from the NPTF Placemaking Grant. Available
grant funds depend on which neighborhood the project directly impacts.
Neighborhood
Boundaries
Arbor Lodge

Kenton

Total Number of Grant(s) and Allocation(s)
Available
Funds
$2,500 Multiple grants awarded; funds requested per
grant application may range anywhere from
$500 (minimum) up to $2,500 (maximum)
$10,000 Multiple grants awarded; funds requested per
grant application may range anywhere from
$500 (minimum) up to $5,000 (maximum)

Overlook

$2,500 Multiple grants awarded; funds requested per
grant application may range anywhere from
$250 (minimum) up to $2,500 (maximum)

University Park

$2,500 Multiple grants awarded; funds requested per
grant application may range anywhere from
$250 (minimum) up to $2,500 (maximum)

North Portland includes:
Bridgeton, Cathedral
Park, East Columbia,
Hayden Island,
Piedmont, Portsmouth,
St. Johns

$17,500 Multiple grants awarded; funds requested per
grant application may range anywhere from
$250 (minimum) up to $5,000 (maximum)

Note: NPTF Placemaking Grant funds may not be used for any costs the applicant may
incur in preparing the application, ongoing operational costs, other grants, to provide or
pay down loans, towards debt retirement, fundraising drives, for emergency funding,
and/or capital projects.
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Distribution of Funds
Awardees must procure funds to pay for project costs up front and then request
reimbursement payments to the NPNS Grant Manager. Reimbursements will be made
directly by Portland Parks & Recreation.

Reporting Requirements
Final Report
After the completion of the project, each grantee must complete a two-page end-ofproject evaluation and expense report and submit it to NPNS. This final report must be
turned in by August 31, 2020. If you complete your project earlier, we encourage you to
complete and turn in your final report within 30 days of the completion of your project.
Photograph(s)
Provide at least one photograph (preferably in electronic format) of your project
activities along with your completed final report.

Scoring of Grant Applications
Grants selection committees are comprised of 3-7 people from the grant service area.
The responses to items 1-4 within the project narrative section of the application
should give your service area’s grant selection committee an understanding of the
proposed project, the project’s goals, and the size, scope and partnerships involved.
Committee members may contact grant applicants during the review process for
additional information and/or to suggest potential partnership opportunities.
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Scoring Matrix
Weight: 5= High, 3= Medium, 1=Low
Score: 5= Fully Satisfies, 3= Partially Satisfies, 0= Does Not Satisfy
Item

Weight

Score

Calculation

Scoring Requirements

1

5

tbd

= score x weight

Compliance to 2 page narrative and budget
response

2

1

tbd

= score x weight

Attendance at Grant Workshop

3

5

tbd

= score x weight

Clarity of description of budget within
Narrative (Ref: Item 1)

4

3

tbd

= score x weight

Clarity of description of project’s adherence
to goals 1 or 2 or 3 (Ref: Item 2)

5

5

tbd

= score x weight

Clarity of answer to Item 3A

6

3

tbd

= score x weight

Clarity of answer to Item 3B

7

3

tbd

= score x weight

Clarity of answer to Item 3C

8

3

tbd

= score x weight

Clarity of answer to Item 3D

9

3

tbd

= score x weight

Clarity and sufficient detail of timeline (Ref:
Item 4)

10

1

tbd

= score x weight

Sources of additional funds and/or volunteer
service hours

=sum(1:10)

Total Score (Max possible: 160 points)

For Reference

Item 1.
Briefly describe the project and how the funds will be used as indicated in the budget.
Be sure to provide a narrative of the project describing items within each line of the
budget.
Item 2.
Explain how this project will meet one or more of goals of the NPTF Placemaking Grant:
1. Increase connections people have to each other and the places they care about
2. Engage historically marginalized and/or underrepresented communities
3. Sustain those already involved and/or strengthen existing programs
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Item 3.
Answer the following questions about your project.
A. Who will benefit from this project?
B. How many people will be engaged by your project?
C. How will outreach be conducted?
D. How will the project welcome diversity?
Item 4.
Provide a simple timeline for your project, including your expected start and
completion dates and any major project milestones. If applicable, list any additional
funds being sought or used for this project from other sources.
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Neighborhood Boundaries
Arbor Lodge

Arbor Lodge Neighborhood Boundaries:
Boundary Line

Description

Northern

Lombard

Southern

Ainsworth

Eastern

I-5

Western

Willamette
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Kenton

Kenton Neighborhood Boundaries:
Boundary Line

Description

Northern

The channel of the Columbia River that separates this region of
Portland from Hayden Island.

Southern

N Lombard Street

Eastern

I-5

Western

(traveling from north to south, respectively): Follows N Portland
Road, N Columbia Boulevard and N Chautauqua Boulevard.
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Overlook

Overlook Neighborhood Boundaries:
Boundary Line

Description

Northern

South of Ainsworth to Willamette Blvd, South of Willamette to UP

Southern

Fremont Bridge

Eastern

I-5

Western

Centerline of Willamette River
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University Park

University Park Neighborhood Boundaries:
Boundary Line

Description

Northern

Lombard

Southern

Willamette River

Eastern

Chautauqua

Western

Railroad Cut
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North Portland
Areas in PINK denote all North Portland Neighborhoods. For purpose of this grant,
North Portland includes: Bridgeton, Cathedral Park, East Columbia, Hayden Island,
Piedmont, Portsmouth, St. Johns. P
 lease contact the Grant Manager at
mary@npnscommunity.org or 503-823-4099 for any questions.
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Application Instructions
Answer all questions and complete the budget.

Project Information
Provide a Project Title and briefly describe intent of project or program (e.g.,
“Community Fruit Tree Harvest & Share”) in one sentence.
Indicate one Service Area (neighborhood) that the project intends to serve. Each
project is only eligible to apply for one service area.
In order to apply for this grant, your group will need to be a 501 c(3) or have a fiscal
sponsor.
If you do not have a fiscal sponsor, check with your neighborhood association to see if
they can provide fiscal sponsorship. Fiscal sponsorship may incur additional fees. Fiscal
sponsorship fees can paid through your grant fund request or from an outside source.
If you have questions, please contact the Grant Manager at mary@npnscommunity.org
or 503-823-4099.

Contact Information
List the name and contact information for both a primary and secondary (or backup)
project coordinator r esponsible for directing the project’s scope of work and reporting
outcomes to North Portland Neighborhood Services.
Contact information should minimally include:
● Full Name
● Email address
● Mailing address
● Phone number
If relevant, list partner organization(s) and contact information (website, email
address, or primary contact name).
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Project Narrative
Provide explanations to the four (4) items listed in the application. Explanations should
be no more than 2 pages (approx. 1000 words) in total length or one half page per
question. Proposals exceeding this length will not be considered for funding.

Budget
Calculate the amount of grant funds requested for the project and the amount of
donated services and materials that will be contributed to the project. Show how grant
funds will be used to purchase items and services in support of the proposed project.
The budget form within the application must be completed. A separate spreadsheet with
more details and additional calculations may also be provided to provide supporting
information.
Donated time and services will not be reimbursed but will provide insight into the impact
of your project on the community.
Requested funds may not b
 e used for any costs the applicant may incur in preparing
the application, ongoing operations, grants, loans, debt retirement, fund drives,
emergency funding, and/or capital projects.
Identify budget line items in the following categories:
● Volunteer services r elates to administrative costs, insurance, contractors and
staff expenses for the project.
● Professional services relates to administrative costs,fiscal administration fees,
insurance, contractors and staff expenses for the project.
● Material, equipment, supplies includes items to be purchased or rented for the
proposed project (e.g. printing, transportation costs). Mileage rate of $0.545/mile
applies.
● Donated time and services can include estimated dollar amount of in-kind
donations and/ or general volunteer hours at $24.00 per hour. For professional or
skilled volunteer work, visit www.bls.gov/oes/current/oes_or.htm to identify a
median per hour volunteer rate.
● Other i s the category for those costs that do not fit into any listed category.
Total requested funds must match grant funds requested in the Grant Service Area
and Narrative sections of the application.
Donated funds: Donated services and materials may include an estimated dollar
amount of in-kind donations and/or general volunteer hours at $24 per hour.

17

